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	REQUEST FOR APEC PUBLICATION NUMBER AND 
INTERNATIONAL STANDARD BOOK NUMBER (ISBN) APPLICATION FORM



Notes to APEC members, project overseers and contractors:

TO EXPEDITE APPLICATION: 
Please submit copies of draft covers and report text with this application form. Please email the complete documents to respective Program Director/Program Executive. Incomplete submission will delay the process. You will be informed by e-mail.

SCOPE OF REVIEW: 
The APEC Secretariat reviews project reports for publication for compliance of APEC logo and APEC nomenclature. APEC fora are responsible for approving the content and ensuring that the final material passed to the Secretariat are in accordance with the relevant approved project proposal.

I. TO BE COMPLETED BY PROJECT OVERSEER
	APEC Project No (leave blank if not applicable):

	Committee/Working Group/Task Force/Subfora:



	Business Contact Information (DO NOT provide personal address, telephone, fax or email address)

	Project Overseer / Author(s) Name:


	Project Overseer / Author(s) Address:


Telephone:

Fax:

Email:


	Details of publication

	Title:


	Estimated date of publication (mm/yyyy):

	Print Run (for print/handheld):


	Please indicate the format (s) in which the contents will be published in:

Print/Handheld
 Paperback (Materials printed by a publisher/printing company)  
 Photocopied and bound (Materials printed, photocopied and bound together before distribution)
 CD-ROM or DVD-ROM (Materials in electronic files replicated in CDs or DVDs)	
 VCD or DVD (Materials in electronic files reproduced in VCD or DVDs)
 Other format (Please specify): 	

Digital
  PDF publication on APEC Publications Database	 Other format (Please specify): 	

Is ISBN or ISSN required?    Yes	 No 


	Please indicate the type of contents that will be published:
 Project report, findings, surveys, annual reports, etc
 Directories, Inventories, etc
 Handbooks, guides, manuals
 Proceedings of seminars, conferences, meetings
 Brochures, compilations,  or Translations
 Other types (please specify):      	 


	Describe the publication in 100-150 words (This section should provide an overview of the report describing the key points and outcomes of the project).




















II. TO BE COMPLETED BY APEC SECRETARIAT (Program Director)
	Personal Data Protection Clearance

	
Please tick (√) the box and sign your name below.

 I certify that this report for publication has been reviewed and cleared for personal data.


Name of Program Director: (SIGNED) 
Date: 

NOTE: APEC Program Directors (PDs) are responsible for reviewing all draft publications and project reports for personal data. This is part of the initial PD review upon first receiving any report. Should any report contain personal data, please return it to the PO for revision. 

Please complete this form accordingly. The report cannot be cleared for final publication if it contains personal data. Should this section be incomplete, the report will be returned to PD for due clearance.






This form can be downloaded from http://www.apec.org/About-Us/About-APEC/Policies-and-Procedures.aspx 
For queries about this form, please contact publications@apec.org. 
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