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Session 1, 2019

Concept Notes:
	Concept Notes to Program Directors:                    Internal Submission Deadline*
	Tuesday 12 March   
	SOM 1 (23 Feb – 8 Mar)


	Concept Notes to Project Management Unit: 
Final Submission Deadline
	Friday 22 March  

	

	Responsible APEC Fora: 
Assess Eligibility and Score Concept Notes
	Wednesday 27 March – Wednesday 10 April
	Easter (19 April to 22 April)

	BMC: In-Principle Approval
	Monday 15 April –  Thursday 18 April
	

	Notify Project Overseers 
	Monday 22 April
	


Project Proposals:
	
Submit to Program Director**
	Submit to Project Management Unit***
	Notify all Project Overseers**** 
	

	Monday 20 May
	Monday  27 May
	Monday 15 July 
	SOM 2 (6 – 18 May)




*	  Concept Notes must be submitted at this deadline with minimum co-sponsors already agreed. Check with your Program Director for requirements.    
**    Project Overseers may submit Project Proposals any time between in-principle approval of the Concept Note and the date advised here.
***   Program Directors must submit endorsed Project Proposals to the Project Management Unit by the date advised here.
**** The actual date that individual Project Overseers will be notified will be subject to: the endorsement of the Project Proposal by the proposing forum; 
      achieving satisfactory ratings in the Secretariat quality assurance process; and the date at which final BMC approval is given.


Session 2, 2019   

Concept Notes:
	Concept Note to Program Directors: 
Internal Submission Deadline*
	Monday 15 July
	SOM 3 (17 – 30 Aug)


	Concept Notes to Project Management Unit:
Final Submission Deadline
	Thursday 25 July 

	

	Responsible APEC Fora:                                        Assess Eligibility and Score Concept Notes
	Tuesday 30 July  – Tuesday 13 August
	

	BMC: In-Principle Approval
	Friday 16 August – Thursday 22 August
	

	Notify Project Overseers
	Friday 23 August
	



Project Proposals:
	
Submit to Program Director**
	Submit to Project Management Unit***
	Notify all Project Overseers****  
	

	Friday 20 September
	Friday 27 September
	By Friday 15 November
	CSOM/ Ministers/Leaders 
(11 – 17 Nov)



*     Concept Notes must be submitted at this deadline with minimum co-sponsors already agreed. Check with your Program Director for requirements.     
**    Project Overseers may submit Project Proposals any time between in-principle approval of the Concept Note and the date advised here.
***   Program Directors must submit endorsed Project Proposals to the Project Management Unit by the date advised here.
**** The actual date that individual Project Overseers will be notified will be subject to: the endorsement of the Project Proposal by the proposing forum; 
      achieving satisfactory ratings in the Secretariat quality assurance process; and the date at which final BMC approval is given.
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Concept Notes to Program Directors :                     I nternal   Submission  D eadline *  Tuesday 12   March        SOM 1  ( 2 3   Feb  –   8   Mar )    

Concept Notes to P roject  M anagement  U nit :    Final Submission Deadline  Friday 22   March         

Responsible  APEC  Fora :     Assess Eligibility and Score Concept Notes  Wednesday   27   March  –   Wednesday   10   April  Easter ( 19   April   to  2 2   Apr il )  
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Monday  20   May  Monday    27   May  Monday   15   July    SOM 2 ( 6   –   18   May)    

  *      Concept Notes must be submitted at this deadline with minimum co - sponsors  already agreed .   Check with  your  P rogram  D irector   for requirements.        * *       P roject  O verseers   may submit Project Proposals   any time between in - principle approval of the Concept Note and the date advised here.   ** *      P rogram  D irectors   must   submit   endorsed   Project Proposal s to   the   Project Management Unit by the date advised here.   *** *   The actual  date   that   individual P roject  O verseer s will be notified   will be subject to:  the  endorsement   of the Project Proposal   by   the proposing   forum ;           achieving  satisfactory ratings in the Secretariat  quality assurance   process ;  and the date at which  final  BMC approval is given .       S ession  2 , 201 9         Concept Notes:  
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  *      Concept Notes must be submitted at this deadline with minimum co - sponsors already agreed. Check with your Program Director for requirements.        * *       P roject  O verseer s may submit Project Proposals   any time between in - principle approval of the Concept Not e and the date advised here.   ** *     P rogram  D irector s must submit endorsed Project Proposals to   the  Project Management Unit by the date advised here.   *** *   The actual date that individual P roject  O verseer s will be notified will be subject to: the  endorsement   of the Project Proposal   by   the proposing   forum;           achieving satisfactory ratings in the Secretariat  quality assurance   process; and  the date at which  final  BMC approval is given .    

