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7.  Each Economy will endeavour to maximize transparency in access to procurement opportunities. This 
should be accomplished where possible by:  
(a) where open tendering is adopted, publishing procurement opportunities in a medium readily 

accessible to suppliers (e.g., on the Internet);  
(b) making the same information on procurement opportunities available in a timely manner to all 

potential suppliers;  
(c) publishing contact details of purchasers, and their product/ service purchase interests, for 

suppliers wishing to register their interest in being notified of bidding opportunities that may not 
be publicly advertised;  

(d) making available early advice of complex high-value procurement needs through staged 
procedures such as public requests for information, requests for proposals and invitations for 
pre-qualification, and allowing adequate time for interested suppliers to prepare and submit a 
response;  

(e) making publicly available requirements and procedures for pre-qualification of suppliers; and  
(f)      any time limits established for various stages of the procurement process.  

 
8.  Each Economy will make available for suppliers all the information required to prepare a responsive 

offer. This should include where possible:  
(a) providing in procurement notices the following information: the nature of the product or service 

to be procured; specifications; quantity, where known; time frame for delivery; closing times and 
dates; where to obtain tender documentation,where to submit bids, and contact details from 
which further information can be obtained;  

(b) providing any changes to participating suppliers; and  
(c) providing tender documentation and other information to suppliers promptly on request.  

 
9.  Each Economy will maintain transparent criteria for evaluating bids and evaluate bids and award 

contracts strictly according to these criteria. This should be done where possible by:  
(a) specifying in procurement notices or tender documentation all evaluation criteria, including any 

preferential arrangements; and  
(b) maintaining, for a predetermined period proper records of decisions sufficient to justify decisions 

taken in the procurement process.  
 
10.  Each Economy will award contracts in a transparent manner. This should be accomplished where 

possible by:  
(a) publishing the outcome of the tender including the name of the successful supplier and the 

value of the bid; and  
(b) as a minimum promptly notifying unsuccessful suppliers of the outcome of their bids and where 

and when contract award information is published, and debriefing unsuccessful suppliers on 
request.  

 
11.  Consistent with paragraph 11 of the Leaders’ Statement, an Economy does not need to disclose 

confidential information where such disclosure would impede law enforcement, the enactment of 
laws, or that would be contrary to the public or national interest, or compromise security of the 
economy concerned or that would prejudice the legitimate commercial interests of particular persons 
or enterprises. Each economy will keep commercially sensitive information secure and prevent its use 
for personal gain by procurement officials or to prejudice fair, open and effective competition.  
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FRAMEWORK FOR EVALUATING PATHFINDERS 
 
 
Objectives 
 

• To develop clear and objective criteria with which existing pathfinder initiatives can be evaluated. 
 
Framework 
 
1. Name of the pathfinder/lead economy/CTI sub-fora 
 

• Current membership: participating economies and year that they joined. 
 

2. Does the issue remain a high priority for APEC economies? 
 

• Nature of the pathfinder. Details of business support for this pathfinder. 
• How the pathfinder assists participating economies to achieve the APEC Bogor goals or other 

priorities established by Leaders or Ministers? 
• What is the original timeframe for implementation of the initiative and expected date of completion 

of the initiative? 
• Were there any concrete activities/deliverables in the past twelve months? 
 

3. Assessment of the progress made since inception 
 

• At the outset, were there more than 25% of APEC member economies ready to participate in the 
initiative? 

• If not, after a year of pathfinder status, had there been at least 25% of the APEC member 
economies ready to participate? 

• After 3 years of pathfinder status, were there at least 50% of member economies’ participating in 
the initiative? 

• If not, has there been at least an indication that at least 50% of member economies would be able 
and willing to participate in the initiative within the next year? 

 
4. Is there a strategy to advance the pathfinder in the next twelve months? 
 

• Have there been requests made for technical assistance by economies interested in participating in 
the pathfinder?  

• To what extend have these requests been met?  
• Has the provision of technical assistance improved the implementation of the pathfinder? 
• Is there a communication strategy to promote this pathfinder to the business community or other 

stakeholders? 
 

5. How will the ultimate objective of the pathfinder - full participation by APEC members – be met? 
 

• What are the main impediments to further progress of the pathfinder? 
• Is there a strategy to achieve participation by other APEC members?  
• Describe progress in encouraging non-participants to join the pathfinder – how many member 

economies would be able and willing to participate in the next year? 
 

6. Recommendation (CTI/relevant working group/lead economy advice for SOM) 
 

• Measures to improve the performance of the pathfinder 
• Reason to continue/revise the pathfinder 
• Reason to terminate the pathfinder  
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(Note: There are eight pathfinder initiatives endorsed by Leaders. However, not all of them are 
under CTI sub-fora’s responsibility) 
 

• Trade and the Digital Economy (US 2002) – CTI 
• Implementation of the Advanced Passenger Information System (Australia 2002) - BMG 
• E-cert SPS (Australia 2002) - ECSG 
• Kyoto Pathfinder (Australia 2002) - SCCP 
• Mutual Recognition Arrangement for Conformity Assessment of Electrical and Electronic Equipment 

(Australia 2002) - SCSC 
• Electronic Certificates of Origin (Singapore 2002) - ECSG 
• Corporate Governance (Australia 2002) – Finance Minister Process 
• Sectoral Food MRA (Thailand 2003) - SCSC 
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MARKET ACCESS GROUP (MAG) 

 
TERMS OF REFERENCE 

 
 
1. To undertake practical work on market access issues in support of the multilateral trading system 

2. To examine the market access implications of preferential trade agreements 

3. To act as a focal point for advancing and integrating CTI objectives with respect to information and 
development of databases on tariffs and non-tariff measures 

4. To implement and enhance the agreed Collective Action Plan (CAP) on market access issues 
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GROUP ON SERVICES (GOS) 

 
TERMS OF REFERENCE 

 
 
1. To formulate GOS Work Programme including the implementation and enhancement of the Collective 

Action Plan (CAP) on services: 
 

• To undertake practical work on services issues including rules in support of the multilateral 
trading system. 

• To examine the role of services in preferential trade agreements, including undertaking studies 
that promote understanding of issues relating to such agreements. 

• To undertake activities aimed at a better understanding of the role of services in an economy. 
• To assist developing economies in undertaking domestic studies on services.  

 
2. To identify areas of cooperation in the services sector that contributes towards building developmental 

and export capacity.  
 
3. To serve as a channel for dialogue and exchange information on services-related issues. 
 
4. To review and evaluate the functions and activities of GOS. 
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INVESTMENT EXPERTS GROUP (IEG) 

 
TERMS OF REFERENCE 

 
 

1.   Background 
 
In 1993 APEC Leaders welcomed the report presented by the APEC Eminent Persons Group which 
recommended to “adopt an Asia Pacific Investment Code to reduce the uncertainties and transaction costs of 
trade and investment in the region”.  On the same occasion Leaders instructed CTI to develop a set of Non-
binding Investment Principles.  In 1994 CTI established the Investment Experts Group (IEG) to address this 
task and the IEG produced the Non-Binding Investment Principles, which was endorsed by APEC Leaders in 
Jakarta in 1994.  As a CTI sub-forum the IEG has continued to work to enhance liberalization and facilitation 
of investment, as well as strengthen member economies’ capacity building through investment and technical 
cooperation, under the authority of CTI. 
 
2.   Objectives  
 
Bearing in mind the ultimate goal of economic development and prosperity of the APEC region, the 
objectives of the Group are set as follows: 
 
2.1     To undertake work related to investment and report its outcomes to CTI. 
2.2     To address issues related to investment and to enhance the liberalization and facilitation of investment 

in the APEC region. 
2.3     To enhance capacity building in the area of investment through economic and technical cooperation 

among member economies in the APEC region. 
2.4     To support investment promotion activities of member economies to facilitate investment flows in the 

region. 
 
3.   Scope of Activities 
 
3.1     The Group will undertake works to enhance liberalization and facilitation of investment, as well as 

capacity building and investment promotion activities of member economies, on a non-binding and 
voluntary basis, which includes the review and updating of agreed work plans and related issues, as 
appropriate.  

3.2     The Group will provide policy recommendation on investment issues to CTI. 
3.3     The Group will cooperate and coordinate activities, as appropriate, with other APEC fora related to 

investment.  
3.4     The Group will serve as a focal point and develop collaboration with relevant regional and international 

organizations (e.g. OECD and UNCTAD) in promoting investment. 
3.5     The Group will collaborate closely with the private sector, including in particular through ABAC, and 

undertake various activities to create better business environment for investment in the region. 
 
4.   Structure 
 
4.1     The Group shall comprise experts on investment and officials responsible for investment policies in all 

member economies. 
4.2     The IEG Convenor or IEG Chair shall be elected by and from among IEG members and serve a term of 

no more than three years.  A Vice Chair may be elected. 
4.3     The Group will meet at least twice a year. 
4.4     The Group shall review all aspects of its operations every 5 years. 
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APEC SUB-COMMITTEE ON STANDARDS AND CONFORMANCE (SCSC) 

 
TERMS OF REFERENCE 

(Revised in October 2006) 
 
 

1. Mandate 
 
Pursuant to the 1994 Declaration on Standards and Conformance Framework, the APEC Sub-
Committee on Standards and Conformance (SCSC) is established under the authority of the APEC 
Committee on Trade and Investment (CTI).  The SCSC shall undertake work to further the objectives 
set out in these Terms of Reference and provide policy recommendations to the CTI on aspects of 
APEC’s work on standards and conformance in the region. 
The SCSC shall have no set term, subject to a review of its mandate and Terms of Reference by the 
CTI, every three years. 
 

2. Objectives 
 

The objectives of the SCSC are: 
 
• to reduce the negative effects on trade and investment flows in the region due to differing 

standards, technical regulations and conformance arrangements in the region; and 
• to facilitate enhanced market access through improved standards, regulations and conformance 

procedures, and the further development of open regionalism and market-driven economic 
interdependence in the Asia Pacific region by: 

• encouraging greater alignment of member economies’ standards with international standards, 
including where standards are used as the basis for technical regulations; 

• liaising more closely, and developing greater consistency of approach to standards and 
conformance issues in relevant regional and international bodies; 

• making progress on the issue of recognition arrangements of conformity assessment in the region; 
• encouraging cooperation on technical infrastructure development as a means to promote trade 

facilitation and development; 
• increasing the transparency of standards, technical regulations and conformance arrangements in 

the region; 
• promoting greater regulator to regulator dialogue (coordinated by trade facilitators where 

appropriate) as a means to help resolve regulatory issues which can impede trade, particularly 
where regulators are responsible for setting the technical regulations, standards and the 
associated conformity assessment procedures; 

• encouraging business involvement in standards and conformance activities; 
• promoting standards education and awareness building activities to address the significance of 

standards and conformance in the region; and 
• encouraging and supporting the new member economies and developing ones to actively 

participate in the SCSC's activities. 
 
In pursuing these objectives, the SCSC should be guided by the following principles: 
 
i)  Efficiency of the work program 
 
The work program on standards and conformance will make efficient use of the results and activities 
of existing regional and international organisations and take into account the work of other APEC 
fora such as TEL so that redundancy and duplication can be avoided. Priority shall be given to 
subjects that fall within the focus of the work program. The SCSC meeting agenda shall be 
rationalized on the basis of these priorities to take into account the limited resources of member 
economies and time constraints. To complement this rationalization and in order to avoid further 
inefficiencies, the SCSC fora will also endeavour to keep track of subjects discussed within the 
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agenda of previous SCSC meetings and related fora, building upon these to foster the consistency of 
the work program.  
 
ii) Focus of the work program 
 
Work which can contribute to development and trade facilitation will be given priority. Accordingly, 
the SCSC’s work program will focus on priority areas in the fields of closer alignment of standards 
with international standards, and recognition of conformity assessment activities such as electrical 
equipment and food products. 
  
iii)  Strategic Definition of the Work Program 
 
The work program on standards and conformance will take into consideration trends in standards 
and conformance as well as in trade facilitation, consumer protection, and business requirement. 
 

3. Scope of Activity 
 
3.1 Alignment with International Standards 
 

The broader adoption of, and alignment with, international standards by APEC members is an 
important element of APEC’s program for expanding regional trade and investment flows and the 
development of production networks. 
 
To this end member economies will endeavour to: 
 
• pursue regional cooperation in accordance with international agreements such as the WTO 

Agreements on Technical Barriers to Trade and Sanitary and Phytosanitary Measures; 
• identify areas where alignment with international standards is feasible and to review on a regular 

basis member economies’ existing standards, with a view, where appropriate, to aligning them 
with international standards; 

• explore practical options for regulatory cooperation to reduce the negative impact of different 
regulatory requirements on regional trade; 

 
where appropriate, complement the work of the Specialist Regional Bodies in the development and 
review of international standards, including in cooperation with other APEC members; 
 
• discuss current technical regulation policy issues related to trade with the view to facilitating trade 

and regulatory effectiveness. 
 
Member economies may also endeavour to: 
 
• promote the use of the Guide for Alignment of APEC Member Economies' Standards with 

International Standards, insofar as the Guide is consistent with the new ISO/IEC Guide 21-1:2005 
and ISO/IEC Guide 21-2:2005;  

• consider ways in which member economies could give positive consideration to accepting as 
equivalent the standards and technical regulations of other members, even if they differ from 
their own, provided they are satisfied that these regulations adequately fulfil the objectives of 
their own regulations; 

• continue to monitor and oversee that standards and technical regulations are not prepared, 
adopted or applied with a view to, or with the effect of, creating unnecessary obstacles to 
international trade; 

• ensure that technical regulations are reviewed, on a regular basis, so that they are achieving 
objectives in the least restrictive manner; 

• update and promote the use of the APEC Guidelines for the Preparation, Adoption and Review of 
Technical Regulations;  

• update and promote the use of Information Notes on Good Practice for Technical Regulation;  
• promote the use of the Principles and Features of Good Practice for Technical Regulation to be 

used on a voluntary basis; and 
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• exchange information on standards and technical regulations. 
 

3.2 Cooperation with Regional and International Bodies 
 

The SCSC’s work will be designed to complement, rather than substitute, that already taking place in 
Specialist Regional Bodies such as Asia Pacific Laboratory Accreditation Cooperation (APLAC), Asia 
Pacific Legal Metrology Forum (APLMF), Asia Pacific Metrology Program (APMP), Pacific Accreditation 
Cooperation (PAC) and the Pacific Area Standards Congress (PASC). In addition, the SCSC’s work 
will be aimed at developing a more coherent regional perspective for articulation in broader 
international bodies. To enhance closer regional cooperation, member economies will endeavour to: 
 
• collaborate closely with Specialist Regional Bodies; 
• consider, where appropriate, joint action within appropriate international fora towards shared 

objectives; 
• coordinate the SCSC’s work program with, and where appropriate, draw upon the expertise and 

the experience of regional and international bodies; 
• foster an effective interface between regional and international fora; and 
• ensure that the SCSC’s work builds upon, rather than duplicates, the work undertaken in regional 

and international bodies. 
 
3.3 Recognition of Conformity Assessment 
 

APEC member economies recognise the gains which can be made by recognition of conformity 
assessment activities within the region. Recognition of conformity assessment includes, but is not 
limited to, recognition of:  
 

• conformity assessment results;  
• supplier's declarations of conformity; 
• technical equivalence of conformity assessment procedures by 

-  accreditation; or  
-  peer-assessments amongst conformity assessment bodies.  

 
Recognition arrangements on certification, inspection, testing calibration and accreditation can 
reduce costs and delays associated with duplicate evaluation of products. The development of 
broader networks of recognition arrangements throughout the region will greatly assist the SCSC’s 
work program. 
 
Accordingly, member economies will endeavour to: 
 
• progress mutual recognition arrangements as well as other types of recognition of conformity 

assessment within the region; 
• examine scope and mechanism for mutual recognition and other approaches to facilitate the 

acceptance of conformity assessment results on an area-by-area basis (laboratory testing, product 
certification, quality systems certification, etc.) and/or a sector-by-sector basis with the latter 
being defined by regulatory area; and 

• use internationally recognised processes and procedures in line with principles included in the 
WTO/TBT Agreement when evaluating testing, calibration, inspection, certification and 
accreditation systems 

• discuss conformity assessment policy issues to develop a better understanding of the impact of 
conformity assessment on regional trade; and 

• participate, where practicable, in regional and international fora concerned with conformity 
assessment. 

 
3.4 Technical Infrastructure Development 
 

APEC member economies recognise that differing levels of technical infrastructure in the region may 
represent a constraint on meeting trade facilitation objectives, including on the expansion of mutual 
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recognition arrangements throughout the region. A focus of APEC’s work program will therefore be 
to identify areas where closer technical cooperation on aspects of infrastructure development would 
assist capacity building to reduce technical barriers to trade. 
 
Accordingly member economies will endeavour to: 
 
• consider the provision of appropriate assistance to develop member economies’ technical 

infrastructures, including activities that complement WTO capacity building; 
• take steps to build confidence between accreditation and conformity assessment  bodies based 

on demonstrated competence; 
• pursue cooperation among relevant parties including private, public and academic sectors to 

develop and enhance standards education infrastructure and awareness building in the region; 
and 

• Perform analysis of the needed investment to develop technical infrastructures as a way to 
promote development and facilitate trade. 

 
3.5 Transparency 

To increase the transparency of standards, technical regulations and conformance arrangements in 
the region member economies will: 
 
• prepare, and keep updated, an APEC contact list for standards, technical regulations and 

conformance information; 
• establish contact points which are able to respond to enquires from other economies;  
• investigate and enhance the availability and means of access to information on member 

economies’ standards, technical regulations and conformity assessment requirements; and 
• endeavor to implement the 1997 Transparency Survey recommendations and to take such other 

measures as may be agreed. 
 
4. Mode of Operation  

 
The SCSC will normally meet in conjunction with CTI meetings in SOM I and SOM III, unless 
otherwise decided by member economies. 
 
The SCSC shall operate on the basis of consensus, and in line with agreed APEC rules and guidelines. 

 
4.1 Participation 
 

The SCSC shall be open to all APEC member economies. 
 
The SCSC will be composed of representatives nominated by member economies and drawn from 
agencies responsible for standards and conformance issues as well as trade policy matters. 
 
The officers of the SCSC shall comprise the Chair and two Vice-Chairs. 
 
The Chair of the SCSC shall be a representative of the SOM Chair, unless otherwise determined by 
the SCSC. The Chair shall be responsible for appointing two Vice-Chairs, normally the immediate 
past and incoming Chairs, who shall be endorsed by member economies. 
 
The SCSC shall invite representatives from APLAC, APLMF, APMP, PAC, PASC, and other 
international bodies, as appropriate, to attend meetings. 
 
The SCSC shall encourage the participation of the business communities of member economies to 
attend the SCSC plenary meeting as guests for specific agenda items. 
 
The SCSC may, as appropriate and with the consensus of all member economies, establish ad hoc 
task forces or expert groups it considers necessary to assist the conduct of its work program. 
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4.2 Coordination 
 
The SCSC will take account of the activities of other APEC fora with which its work should be 
coordinated. 
 

4.3 Business Involvement 
 

The SCSC will encourage business involvement and private sector participation in standards and 
conformance activities. To this end, the SCSC will seek the assistance of the APEC Business Advisory 
Council (ABAC) and others, as appropriate. 
 

4.4 Consumer Involvement 
 

The SCSC will encourage consumer involvement and participation in standards and conformance 
activities. To this end, the SCSC will liaise with APEC Consumer Education and Protection Initiative 
(CEPI) and others, as appropriate. 
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APEC SUB-COMMITTEE ON CUSTOMS PROCEDURES 

 
TERMS OF REFERENCE 

 
 
Statement of Intent 
 
APEC Leaders and Ministers have determined that Customs Administrators will pursue efforts to simplify and 
harmonize customs procedures to facilitate trade transactions among APEC economies, as outlined within 
the Trade and Investment Framework.  The Sub-Committee on Customs Procedures (SCCP), which reports to 
the Committee on Trade and Investment (CTI), was established in 1994 as a forum in which to carry out the 
direction of APEC Leaders and Ministers relating to customs matters.  The SCCP has developed a multi-year 
action plan, which includes practical measures to meet this direction.  The action plan is not a static 
document but, rather, is in an almost constant state of development as the work of customs administrations 
evolves to meet the demands of globalized economies.  In view of the fact that the work of the SCCP will be 
required on an ongoing basis, the SCCP recommends to the CTI that the SCCP, continue to exist for an 
indefinite period of time, but that its mandate and terms of reference be reviewed at the end of every three 
year period.  
 
In making this recommendation, the SCCP notes that the Heads of Customs Administrations will provide 
policy direction for the development of work projects for the SCCP, through appropriate means. 
 
The SCCP's goals within the APEC forum are focused on trade facilitation and related enforcement matters, 
taking into account the responsibility of each Customs Administration for the effective implementation of 
legitimate border measures. 
 
Terms of Reference 
 
Consistent with the Statement of Intent, the SCCP will identify and pursue: 
 
1. Projects for regional enhancement of harmonized and simplified Customs procedures. 
 
2. Projects on enforcement matters related to trade facilitation. 
 
3. Joint projects and linkages with other government agencies and business/private sector organizations 

related to trade facilitation. 
 
4. Projects which contribute to the common development of customs human resources. 
 
5. Projects which foster an IT-friendly environment in Customs procedures including paperless trading 

initiatives. 
 
6. Projects which promote the security of the global supply chain and promote trade facilitation. 
 
7. Yearly completion of the SCCP Evaluation Matrix to self evaluate economies current status of 

implementation of SCCP CAP items. 
 
In pursuit of these goals, the SCCP will cooperate and coordinate with: 
 

a) other APEC working groups and committees; 
b) APEC private sector groups such as ABAC and business representatives within individual member 

economies; 
c) the WCO and regional Customs organizations; 
d) other Asia/Pacific Customs Administrations; and 
e) relevant international organisations. 
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PROCEDURAL AND ORGANIZATIONAL GUIDELINES 
OF THE APEC SUB-COMMITTEE ON CUSTOMS PROCEDURES 

Chapter I: Functions 

1. The functions of the Sub-Committee on Customs Procedures (hereafter called "the SCCP") are those 
assigned to it in the Terms of Reference adopted by the Committee on Trade and Investment (hereafter 
called "the CTI") at its third meeting on 26-27 August 1997. 

Chapter II: Term of the SCCP 

2. The SCCP shall remain in existence as long as the CTI sees there is need for the SCCP, subject to a 
review of its mandate and terms of reference every three years.  

Chapter III: Representation 

3. The SCCP shall comprise representatives of all APEC economies.  The representatives shall be officials 
with technical customs expertise. They may be assisted when required by advisors from other relevant 
bodies attending as members of the delegations of individual member economies. 

Chapter IV: SCCP Meeting 

4. The SCCP shall meet at least twice a year prior to the meetings of the CTI, unless otherwise decided by 
the SCCP or the CTI. 

5. To the extent possible, the date of each meeting shall be fixed by the SCCP at its preceding session. 

6. The date of the meeting may be varied either on the request of any Member and agreed to by all 
Members present at the meeting or, in the case of emergency, at the request of the Chair of the SCCP 
(hereafter called "the Chair”). 

7. The meeting of the SCCP shall be held in the economy of the current chair of the SCCP, unless 
otherwise decided by the SCCP or the CTI. 

Chapter V: Friends of the Chair 

8. At the last meeting of the SCCP in each year the Chair shall call for volunteers among Members 
(hereafter called the “Friends of the Chair”) to assist in the SCCP’s priority setting process for the 
following year. 

9. The Friends of the Chair shall comprise the outgoing Chair, incoming chair, future chair and up to three 
volunteer Members.  

10. The Friends of the Chair shall: 

i. consult with delegates to APEC Customs-Business Dialogue to seek business input to the SCCP’s 
priorities for the following year; 

ii. following the conclusion of the annual Economic Leaders’ Meeting, consult intersessionally with the 
chair of the CTI and chairs of other APEC fora to identify areas of common interest or possible joint 
initiatives and to identify priorities for the SCCP and actions that link to Leaders’ Declarations; and 
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iii. draft a set of priorities and actions in consultation with the chair of the CTI, circulate it for 
comment among Members, and circulate the agreed draft to Members at least four weeks prior to 
the next scheduled meeting of the SCCP. 

11. At the first meeting of the SCCP in each year, the SCCP shall endorse the priorities and actions for that 
year and consider project proposals for endorsement by the CTI and submission to the Budget and 
Management Committee (hereafter called “the BMC”). 

Chapter VI: Meeting Organization 

12. The Chair shall liaise closely with the host economy and the APEC Secretariat on meeting arrangements. 

13. Prior to each SCCP meeting the Chair shall work with the host economy to ensure that delegates are 
provided with full information concerning meeting registration and logistics. 

Chapter VII: Agenda 

14. The Chair should draw up a Draft Agenda for each session and circulate it to the Members for their 
comments at least eight weeks in advance of the session. 

15. This agenda shall comprise all items for which inclusion has been approved by the SCCP during its 
preceding session, an item to discuss the priorities and actions drafted by the Friends of the Chair (only 
at the first SCCP meeting of each year), and any other items which the Chair or a Member may request 
to include. 

16. Any Member who does not agree to the inclusion of any item in the Draft Agenda should make its view 
known to the Chair not later than two weeks after receiving such Draft Agenda. 

17. A Revised Agenda, taking into account the comments and suggestions made, should be distributed by 
the Chair to all Members, APEC Secretariat and the official observers at least four weeks prior to the 
meeting. 

18. A detailed Annotated Agenda should be circulated by the Chair to all Members, APEC Secretariat and 
the official observers at least two weeks prior to the meeting. 

19. The SCCP shall determine its Agenda at the opening of each session. During the session, the Agenda 
may be altered at any time by the SCCP. 

Chapter VIII: Documents 

20. All basic working documents requiring substantive discussion and/or decision at a meeting should be 
circulated to all Members at least four weeks prior to that meeting.  All other documents should be 
circulated to all Members before the beginning of the meeting. 

21. Documents that are only for the information of the SCCP and do not require substantive discussion 
and/or decision will be tabled for inclusion in the meeting documents but will not be presented at the 
meeting. 

22. All documents are to be prepared using the standard document format as approved by the SCCP and 
amended from time to time. 

23. Any Member bringing documents to the meeting that may require redrafting should be encouraged to 
bring the documents on computer disc (Corel WordPerfect or Microsoft Office file) as well as hard copy 
of the documents, to facilitate reproduction. 
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Chapter IX: Officers and Conduct of Business 

24. Unless otherwise decided by the SCCP, the Customs Administration of the current Chair of APEC shall 
be the Chair, and the Customs Administrations of the outgoing and incoming Chairs of APEC are the 
Vice-Chairs of the SCCP (hereafter called "the Vice-Chairs"). 

25. If the Chair is absent from any meeting or part thereof, a Vice-Chair shall preside and shall have the 
same powers and duties as the Chair. 

26. The Chair shall participate in the proceeding as such and not as a representative of an APEC member 
economy. 

27. When the Chair believes that a matter is being considered in which he or she has any interest, he or she 
shall offer to vacate the role of Chair for that discussion in favour of a Vice-Chair. 

28. In addition to exercising the powers and duties conferred upon him or her elsewhere in this guideline, 
the Chair shall have the responsibilities to: 

i. declare the opening and closing of each session; 

ii. accord the right to speak; 

iii. direct the discussion; 

iv. call a speaker to order if the speaker's remarks are not relevant to the question at issue; 

v. announce decision; 

vi. draft the meeting report, in consultation with Members, for the SCCP's consideration and 
adoption; 

vii. present the report of the SCCP's meeting to the CTI for consideration and adoption; 

viii. prepare an annual report, in consultation with Members, for the APEC Ministerial Meeting; 

ix. prepare the SCCP’s contribution to the annual report to the BMC; and 

x. consult with all Members on progress in the various Customs projects and ensure that they are 
kept informed of developments of those projects. 

29. The SCCP shall consider and adopt its report at the close of each session. 

30. The SCCP may establish an ad-hoc taskforce or expert group as it considers necessary to assist it in 
discharging its functions. 

31. Decisions of the SCCP at any meeting shall be based on consensus.  However, the fact that the 
consensus has not been obtained on a particular matter, shall not preclude the SCCP from reporting to 
the CTI on that matter. 

Chapter X: APEC Secretariat’s Assistance 

32. The host economy may request the APEC Secretariat to provide advice on meeting requirements. 

33. The SCCP may request the APEC Secretariat to provide advice on APEC budgetary and other 
requirements affecting the operations of the SCCP. 
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34. The SCCP may request the APEC Secretariat to maintain an up-to-date official contact list to facilitate 
communication among Members. 

35. The SCCP may request the APEC Secretariat to provide advice on the preparation of budget submission 
to the BMC and the Senior Officials’ Meeting. 

36. The SCCP may request the APEC Secretariat to provide assistance in printing and distribution of SCCP 
documents, giving due regard to budgetary limitations and constraints of the Secretariat. 

Chapter XI: Non-Member Participation 

37. The non-member participation to the meetings and activities of the SCCP is governed by the APEC 
agreed rules and guidelines. 

38. The Chair should consult Members, at least eight weeks prior to a meeting, on any proposals to invite 
"guests" to attend a meeting or activity to see if there is a consensus.  Should there be a consensus in 
favour of a non-member or regional organization which meets APEC rules and guidelines, that 
consensus shall be reported to the Chair of the CTI with a recommendation that it be endorsed.  Subject 
to that endorsement, an invitation may be extended by the Chair on behalf of the SCCP. 

Chapter XII: Revision 

39. These rules and guidelines may be revised at any time, in whole or in part, by the SCCP, and be 
recommended to the CTI for endorsement in their revised form. 
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COMPETITION POLICY AND DEREGULATION GROUP (CPDG) 

 
TERMS OF REFERENCE 

 
 

1. Scope of Operations of the CPDG is to serve as a forum for competition authorities and experts: 
 

• To exchange information on  competition laws and policies as well as issues relating to 
regulatory reform; 

• To develop and enhance understanding of the competition laws and policies of APEC economies 
as well as the pro-competitive aspects of regulatory reform;  

• To share experiences and expertise on activities relevant to the implementation of competition 
laws and policy as well as issues relating to regulatory reform;   

• To examine, when possible, the impact of competition laws and policy as well as issues relating 
to regulatory reform on trade and investment flows; 

• To identify areas for capacity building and technical cooperation on the implementation of 
competition laws and policy as well as issues relating to regulatory reform;  

• To periodically review the group’s Collective Action Plans; and 

• To do outreach and public relations to APEC Stakeholders on the achievements of the group as 
and when appropriate. 

 
 

2. In collaborating with other relevant APEC fora and the business sector, the CPDG will serve as a 
forum: 

 
• To coordinate and discuss as appropriate the implementation of cooperative initiatives such as 

but not limited to Structural Reform with other relevant APEC fora, such as the Economic 
Committee, SELI Coordinating Group and relevant international organizations.  

• To report progress and outcomes of each cooperative initiative to the CTI, and when necessary 
make recommendations thereto; and 

• To invite when appropriate other relevant APEC fora, the APEC Business Advisory Council 
(ABAC) and/or other relevant experts to participate in/or observe the group’s activities. 
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BUSINESS MOBILITY GROUP (BMG) 

 
TERMS OF REFERENCE 

 
 

1. To develop standards to enhance business mobility, consistent with APEC trade facilitation and 
border security objectives. 

 
2. To assist member economies implement BMG standards and agreements including through the 

identification, design and implementation of capacity building initiatives. 
 
3. To implement, review and improve the operation of agreed business mobility initiatives, in 

consultation with the CTI, ABAC and other fora as appropriate.   
 

4. To implement and enhance the agreed Collective Actions Plan (CAP) on business mobility.  
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DIRECTORY OF TERMS 
 
 
ABAC APEC Business Advisory Council  

ABTC APEC Business Travel Card 

ADB Asian Development Bank 

AELM APEC Economic Leaders’ Meeting 

AIMP APEC Information Management Portal 

AMM APEC Ministerial Meeting 

APEC Asia-Pacific Economic Cooperation 

API Advance Passenger Information  

APLAC Asia Pacific Laboratory Accreditation Cooperation  

APLAC MRA Asia Pacific Laboratory Accreditation Mutual Recognition Agreement 

APLMF Asia Pacific Legal Metrology Forum  

APMP Asia Pacific Metrology Program 

BIT Bilateral Investment Treaty 

CAP Collective Action Plan 

CAPERs Customs Asia Pacific Enforcement Reporting System 

CDSG Chemical Dialogue Steering Group 

CIME OECD Committee on International Investment and Multinational Enterprises 

CISPR International Special Committee on Radio Interference  

COA Course of Action 

CPDG Competition Policy and Deregulation Group  

CSOM Concluding Senior Officials’ Meeting 

CTI Committee on Trade and Investment 

DDA Doha Development Agenda  

DfE Design for Environment 

EC Economic Committee 

ECOTECH Economic and Technical Cooperation 

ECSG Electronic Commerce Steering Group  

EDTF Expanded Dialogue on Trade Facilitation 

EEMRA APEC Mutual Recognition Arrangement on Electrical and Electronic Products  

e-IAP Electronic Individual Action Plan 

EMC Electronic Magnetic Compatibility  

EU European Union 

FOTC Friends of the Chair 

FTAs Free Trade Agreements  

GAID Global Automotive Industry Dialogue 

GATS General Agreement on Trade in Services  
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GATT General Agreement on Tariffs and Trade 

GFPN Gender Focal Point Network 

GHS Global Harmonized System  

GHTF Global Harmonized Task Force 

GIs Geographical Indications 

GOS Group on Services  

GP Government Procurement  

GPEG Government Procurement Experts’ Group 

GRP Good Regulatory Practices 

HS Harmonized System 

IAP Individual Action Plan 

ICAO International Civil Aviation Organization 

ICPO International Criminal and Police Organization  

IDB WTO Integrated Database 

IEC  International Electrotechnical Commission  

IECEE CB Conformity Testing and Certification of Electrical Equipment 

IEG Investment Experts Group  

IEGBM or BMG 
 

Informal Experts Group on Business Mobility or Business Mobility Group   
(used inter-changeably to refer to same group) 

IFIs International Financial Institutions  

ILO Immigration Liaison Officers 

INTA International Trademark Association 

IPEG Intellectual Property Rights Experts Group  

IPR Intellectual Property Rights 

ISO International Organization for Standardization 

IT Information Technology 

ITI Information Technology Industry Council 

ITU International Telecommunication Union 

LSIF Life Sciences Innovation Forum  

MAG Market Access Group  

MCPs Multi-Chip Integrated Circuits 

MLA Multilateral Recognition Arrangement  

MNEs Multinational Enterprises 

MOO Menu of Options 

MRA Mutual Recognition Agreement 

MRT Meeting of Ministers Responsible for Trade  

MRTD Machine Readable Travel Document 

MTST Mid-term Stock-take 

NAMA Non-Agriculture Market Access 
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NBPs Non-Binding Principles  

NFMD Non-Ferrous Metals Dialogue 

NGMA WTO Negotiating Group on Market Access 

NTM Non-Tariff Measure 

OAA Osaka Action Agenda 

OECD Organization for Economic Cooperation and Development 

PAC Pacific Accreditation Cooperation 

PASC Pacific Area Standards Congress 

PECC Pacific Economic Cooperation Council  

PPD/TF Public-Private Dialogue on Trade Facilitation 

REACH Registration, Evaluation, Authorization of Chemicals 

RMAL Regional Movement Alert List 

RMAS   Regional Movement Alert System  (Formerly known as RAML) 

ROHS Restrictions on Hazardous Substances 

ROSC Reports on the Observance of Standards and Codes 

RTAs Regional Trade Arrangements 

SAICM Strategic Approach to International Chemicals Management 

SCCP Sub-Committee on Customs Procedures 

SCSC Sub-Committee on Standards and Conformance  

SELI Strengthening Economic Legal Infrastructure 

SMEs Small and Medium Enterprises   

SOM Senior Officials’ Meeting 

SPS Agreement on the application of Sanitary and Phytosanitary Measures 

SRB Specialist Regional Bodies 

STAR Secure Trade in the APEC Region  

TBT Agreement on Technical Barriers to Trade 

TDB APEC Tariff Database 

TFAP Trade Facilitation Action Plan 

TFIAP Trade Facilitation Individual Action Plan 

TFP Trade Facilitation Principles 

TFTF Trade Facilitation Task Force 

TILF Trade and Investment Liberalization Facilitation 

TNCs Trans-national Corporations 

TOR Terms of Reference  

TPD Trade Policy Dialogue 

TRIMS Agreement on Trade-Related Investment Measures 

TRIPS Agreement on Trade-related Aspects of Intellectual Property  

TRS Time-Release Surveys  
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UN/EDIFACT United Nations Rules for Electronic Data Interchange for Administration, Commerce 
and Transport 

UNCTAD United Nations Conference on Trade and Development 

UNITAR United Nations Institute for Training and Research 

VAP Voluntary Action Plan 

WCBG WTO Capacity Building Group   

WCO World Customs Organization  

WIPO World Intellectual Property Organization 

WTO World Trade Organization 

 




